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Scope

In accordance with John Carroll University (JCU) policy, only certain designated JCU employees within
the Business Office are authorized to approve, open, make changes to, and close all bank accounts
controlled by JCU entities.

Policy Statement

All bank accounts controlled by JCU entities must be reconciled on a monthly basis, within 15 days of
receipt of the statement, in accordance with University policy. Domestic bank accounts, including credit
card merchant accounts, are reconciled by JCU’s Controller’s Office.

Procedure

1. The bank statement is obtained online.

2. Access to the bank statements are restricted to the Controller, Assistant Controller and Senior
Accountant. These officials are not authorized to sign checks but are familiar with JCU's
financial activities.

3. The Senior Accountant will reconcile the bank statement using the reconciliation process
available through the accounting system.

4. This process will include: compare deposits per the bank statement with those posted to Banner,
JCU's business management software, compare the checks that cleared the bank account with
those outstanding and written through the month, and reconcile wire transfers/HHS deposits.

5. The Senior Accountant will review outstanding reconciling items for stale dates, voided items,
cancelled checks, etc.

6. Once the account is fully reconciled, the reconciliation and bank statement are given to the
Controller for supervisory review.

7. The Controller will review both cleared and outstanding items for anything of concern.

8. After the Controller's review and approval, the reconciliation and bank statement will be filed
and available in the Business Office.
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https://www.ecfr.gov/cgi-bin/text-idx?SID=507cfac1519b49a7eb9e0d6fb98dac74&mc=true&node=pt45.1.75&rgn=div5#se45.1.75_1303
https://www.ecfr.gov/cgi-bin/text-idx?SID=a32963af34d3c94b854882a21e8d77e9&mc=true&node=se2.1.200_1303&rgn=div8
https://www.samhsa.gov/grants/grants-management/policies-regulations/hhs-grants-policy-statement
https://www.hrsa.gov/sites/default/files/hrsa/grants/pdfs/external-grants-policy-bulletin-2018-04.pdf

