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Welcome to JPMorgan Chase Paymenthet.

Please enter Organization |0, User 1D and Pass Phrase.

Organization |0
Uzer I&

Pazz Phrase

1. Enter us64670

2. Enter your User Id: This is your first
initial with your last name.

3. Enter Pass Phrase. The default is your
first initial of your first name, initial of -
your last name, and last 4 digits of your
SS#. It is recommended that you reset
your password after you have first logged
in.

Foreot your Py

Login Mow: =

Preferred Language

English (US) w

Copyright @12997 - 2006 J.P. Margan Chaze & Co. All ri
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A PaymentNet®™ - Microsoft Internet Explorer
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Address @ https:{ fenwwd. paymentnet. cormfdefault. asp

UNI1lV ERS 1 TY
THE Jasuit University in Cleveland

Tuesday, July 2f Q05

nge 07/722006 T2:46: 23, Account Status Active

PaymentHet™ Welcome Suzamie Kraf

Electronic Statement & Payment
SN

To review and edit your
transactions, click
PaymentNet.

Locale Settings

Change Pass Phrase

Logoff

Click here to change your
password. It is case sensitive
with a field length of 5-16 letters
and numbers only.

This option allows you to print your monthly
report prior to receiving it through campus
mail from JP Morgan Chase.

Copyright® 1997 - 2008 J.P. Morgan Chase & Co. All rights resenred.
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Transaction List (Custom View)

Select a Wiew | Default Wiew W m

Cregte Export Files Save CQuerys Create Guery=

enu; === Transactions

Mazs Update=

Favorites

L5 =
Hiskary Print

Goto page

(1% af 1

Ie]

Copy

B

Paste

>3
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John Carrall University | help | home

Writing this number on

at the end of the month.

Note the Trans Id here.

your receipt will speed up
the reconciliation process

<

This is the main transaction screen. To review a
transaction in detail, make edits and save the transaction
for manager review, click on the transaction.

N

{w Tr .m&“ Reviewed % sroval W Post Date W Trans Merchant Hame W User ID ﬁ'% Br %ﬁoum Activity :?%ffﬁ g:_::ﬁ?ﬁe L1}

3403 1 [ ofi2e2007  01/282007 F166.60 COMTIMEMTAL OH myerleny 331100101000 520 70421 WERLENY  MATTHEW  3C
2N\ 3407 [F [0 ofi2E/2007  O1/282007 F25.00 AGEMT FEE b myerleny 331100101000 520 70421 WERLEMY  MATTHEW 45
3 333 [0 ofézso07  01/252007 F290.60 MORTHWEST ORIEMT ol myerleny 331100101000 520 70421 WERLEMY  MATTHEW  3C
4 3 [0 232007 0172462007 $740.00 PDG EVENTS (] myerleny 331100101000 520 71010 WERLEMY  MATTHEW 7
5 30 [0 wMs2007 0172262007 $630.00 PRECIOUS CARGO TRAMNSPORTA  OH myerleny 219103 260720 361 70411 WERLERY  MATTHEW 41
5] 314 I:‘ 01572007 014952007 $194.61 CARLSOR WAGONLIT TRAWEL OH myerlerny 219105 260740 361 70421 WERLERY  MATTHEN 47
7 3059 [0 022007 01ME2007  §1,000.00 CLEWELAND GEMOMICS S oH mvetleny 214417 242102 371 70739 WERLEMY  WATTHEW 52
Copyrights _hargan Chase & Ca. All rights resenced.

@j applet QueryWiz skarted

S @ Interret

IMPORTANT: Transactions may be edited at any time during the month. You
do not have to wait for the monthly statement from JP Morgan Chase.
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JP -organ(:has-: . Menu: gor Jaohin Carrall Uniy v | help | hame

Transaction Detail Record 242 Return to Transaction List (&

Save= | ople,  Dispute s |

Your User Id, Organization

- User ID
renened = e and 6L Account numbers
BA Approval [—| SHRAL - Suzanne Kral d . I d
OrgMRestric Org.FundProg are |Sp aye *

Customer Code

Merchant ID 145 | 208100 101000 £80 Infarmation Senices v |

Visa Merchant 1D 000009308958 GL Account

Trans Merchant Hame  GIANT-EAGLE #0203 SUS | 70238 Other Food CostEntertainment |

Trans Merchant City CHESTERLAMD
Merch. State / Prov CH |D ~ |

Originating Currency US Dallar \

orig Currency Amt 5517 Activity codes must be entered
Subtotal 5517 mqnuq“y_

Sales Tax Ame

Transactio

Match the total shown here
against your receipt.

7/19/06 Snacks purchased for both department pIl

@bl é O Internet

T g o f o o . f N .
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File  Edit  View Favorites Tools  Help ’l
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Address @lhttps:,l';'www‘l.paymentnet.com,l'PNet,l'ranger.asp b G0 Links **

JPMorganChase i:p Menu: gor John Carrall University | help | home
Transaction Detail Record 242 Eeturn to Transaction List ~— #%
Save= | Split=] Dispute= |
In the "Transaction Notes" box you MUST
Reviewed F] R=Ey . .
e provide a description of the goods and
BA Approval B SKRAL - Suzanne Kral . d h h h
o cone orameste orgrunanrog | SEPVices and the reason for this purchase.
Merchant 1D 145 |ZDQ‘1DD 101000 520 Information
Viea Merehant I RS, 6L Account If this purchase was for business
Trans Merchant Hame  GIANT-EAGLE #0203 SUS 70280 Other Food cosEnteail - @NTEPtainment including business meals, include
Trans Merchant City CHESTERLAND Activity the
Merch. State / Prov oH |D | 1 DaTe of Sel‘Vice.
Originating Currency US Dollar .
I - 2. The business purpose.
Subtotal 3517 3. The names of those in attendance.
Sales Tax Amount $0.00
Total $5.17
Transaction Hotes
7/19/06 Snacks purchased for both departwent picnics. /
b
@ é 0 Inkernek
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PaymentNet™ - Microsoft Internet Explorer

Fle Edit VYiew Faworites Tools  Help

eBack - \_/I \ﬂ @ _;j /:\J Search ‘-ﬂ?::( Favorites €‘3 [j'\’- :\?.. | _J ﬁ '3

Address @Blhttps:,l';'www4.pavmentnet.com,l'PNet,l'ranger.asp b Go Links **
JPMorganChase ; Transactions = John | : | help | hame

{on Detail Record 242 Return to Tremsaction List
‘@ plit= | Dispute = |

User ID

SkRAL - Suzanne Kral

OrgRestric Org/Fund/Prog

g 101000 530 Infarmation Senices v |

Reviewed

BA Approval

Customer Code

Merchant ID 145
Visa Merchant ID 000009305955 L GRS
Trans Merchant Hame  GIAMT-EAGLE #0203 SUS 70398 Other Food Do, gnt v
Trans Merchant City CHESTERLAMD Activity
Merch. State / Prov oH |D |
originating Currency  US Dallar
orig Currency Amt 5547 Once you have reviewed this
Subtotal 3517 transaction, be sure to click the
Sales Tax Amount w000 Reviewed box, then click Save.
Total 5517

Transaction Hotes

7/19/06 Snacks purchased for both department picnics.

@ é D Inkernet
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SPLITTING TRANSACTONS

(BETWEEN MULTIPLE ORGANIZATION OR ACCOUNT NUMBERS)

<3 Paymenthet™ - Microsoft Internet Explorer,

File Edit Wiew Favorites Tools  Help

aBack - _) |ﬂ @ _h /.._\J Search ‘::1:( Favorites 6‘3

v
i

-

25 DE 3

Address SE]https:,l',l'www4.paymentnet.com,l'PNet,l'ranger.asp b G0 Links **

JPMorganChase £

Transaction Detail Record 242

Save= | Spit= ! Disputes |

Menu:

gor Jahn Carroll Lk ity | help | hame

Return to Transaction List — (#

Reviewed

BA Approval =
Customer Code

Merchant ID 145

Visa Merchant ID 000009305955

Trans Merchant Hame GIAMT-EAGLE #0203 S5

Trans Merchant Criy CHESTERLAMD

Merch. State / Prov CH

Originating Currency US Dallar

Orig Currency Amt FSAT
Subtotal FSAT
Sales Tax Amount F0.00
Total F5.17

Transaction Hotes

User ID

SKHRAL - Suzanne

|
To split a transaction, click here to
Kral proceed.

OrgMRestric Org.FundProg

| 208100 101000 £80 Infarmation Senices v |

GL Account

| 70300 Other Food CostsEntertainment v

Activity

|o

ALTERNATIVE METHOD OF SPLITTING TRANSACTIONS:
When attempting to split charges with another department (that
you do not have access to), include an explanation in the
"Transaction Notes" along with a contact and phone number of
the authorizing person from the other department(s). Then email

7/19/06 Snacks purchased for both department picnics.

the Purchasing Card Administrator with the Transaction Detail
Record number requesting the split.

@ Dione

—_—
Ii'.'- start r @ PrntScrns.doc - Micra..,, r @ Suz P-CARD, doc - Mic,..
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] PaymentNet™ - Microsoft Internet Explorer =B ]
a

File Edit “iew Favorites Tools Help
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Address @https:waw4.pavmentnet.com,l'PNet,l'ranger.asp A4 GD Links **

JPMorganChase ) wenu: [ John Carrall University| help | home

Transaction Split for Record # 242

Return to Transaction List

Save Splt = ,1 Undo/Zancel Split = ,J Dispute = ,J

Transaction Hotes
Reviewed

7/19/06 Snacks purchased for hoth
B department picnics.

BA Approval

Customer Code

Trans Merchant Hame GIAMT-EAGLE #0203 SUS

Trans Merchant City CHESTERLAMD

Merch. State (Prov  OH The default setting is 2 and will divide the total
originating Currency LS Dollr charged equally as shown below. By choosing a
Orig Curreney Amt different number, the split will divide by that
Subtoral new number.

Sales Tax Amount

Total

Select Humber of Splits

Uszer ID OrgRestric Org/Fund/Prog GL Account Activity Percent Amount
70399 a 50.10% 253 Edit Rowe =

70399 ] 49.90% 258  Edt Row =

SkREAL 209100101000 &30

Edit Ry = IJ

 Edlt Row = | To edit the split, click the first "Edit

Row". (Either side will work.)

Copyright® 1997 - 2005 J.F. Margan Chase & Co. All rights resened.
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& 1 PaymentNet™ - Microsoft Internet Explorer |:”E|[g|

Fil=  Edit View Favorites Tools  Help ’l
. * =y M i = | .

Qe - () [%] (2] (0 Jsah Jrreeies € (- 2[4 | You may now select a different

Acdress | ] https: jume paymentnet.comjPHetfranger a5 Orqganization Code or GL Account code s

JPMorganChase ) enu: w=-| from the drop down menu, enter the
Activity code or change the Percentage or | »
N change the Amount for each line. (Note:
7/19/06 Purchase for dept pi Sp“TS may ONLY be done ThPOUghOUT the
current month and cannot be changed

after the transaction period has closed.)
NOTE: Transactions are typically posted

Save Splt = ,J UndoiCancel Split = ,J Digpute = ,J

Reviewed

BA Approval

Customer Code

Trans Merchant Hame g E #0203 SUS

Trans Merchant City CHESTERLAMD
S —— to Banner on the 10™ of the following
Originating Currency US Doollar mO nThI

Orig Currency Amt
Subtotal Click "Save Row" after your changes.

Sales Tax Amount

Total

Then, click "Save Split".

Select Humber of Splits
Uszer - . —
n OrgRestric O o GL Account Activity mount ;

CEEVERDW S SHREL | 200100 101000 B8 Information Senices % || 70328 Other Foad Cost/Entertainment v o ||50.40 ||2.50 D save Row = |

Edlit Ry = [J SHRAL 209100 101000 630 70399 ] 43 90%, 258 Edit Rowy =

Copyright® 1297 - 2006 J.P. Margan Chase & Co. All rights resened.
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@ javascript: saveRow(document. Split,4,1,242,2,1,0,document. Split. notes, document ., Split. SavestrRaw, docurment. Split. MatSavedrow, 5. 17)
T Revised P-CARD ... e
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SAMPLE OF WEEKLY TRANSACTION REMINDER

—————— Original Message-----

From: postmaster@paymentnet.com [mailto:postmaster@paymentnet.com]
Sent: Tuesday, January 30, 2007 4:58 AM You will receive an email on a

To: rmausser@jcu.edu . er .

Subject: PaymentNet (TM) Transactions Available for Review Weekly basis nOT'fymg you Of
any transactions that have

JOHM CARROLL UNIVERSITY been posted and are available

UsS64670

rmausser fOr‘ edi‘ring.
KXXX XXXX XXXX 9999

RICHARD MAUSSER
Please do NOT respond to this e-mail; it was generated by an automated
process. The following transactions have posted to PaymentNet (TM) .

have access to PaymentNet (TM) and you are reguired to update these
transactions, please direct your browser tQ https://wwwid.paymentnet.com

If you

Trans ID: 3335

Transaction Date: 01/23/2007
ost Date: 01/25/2007
Transaction Amount: 31.91
Trans Merchant Name: PIZZAZZ ON THE CIRCLE Trans Merchant City: UNIVERSITY

Click on this link
to go directly to
website.

HE

10/01/08
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GENERATING YOUR MONTHLY REPORT FOR THE BUSINESS OFFICE

rosoft Internet Explorer

Fil= Edit View Favorites Tools  Help ':f

eﬁack - J |ﬂ @ _h /:\J Search ‘-E:'\'( Favorites 6‘3 [-'\'v :\'_‘_ — _J ﬁ ﬁ

Address

@l https: P pavrentnet . comfPMet/ranger . asp

Tranzaction List

JPMorganChase €) Menu:

======== Tranzactions ss======
Transaction List Transaction List Goto pace
Select & Yiew m Transaction List for 0001962713
====== Employes Profiles =======
Frofile for 0001962713
========= Reporting ==========

of 1

Create Export File= ,J Save CQuery= ,J Cregte Cuerys= ,J

Merchant Profile L

. . Schedule Auto Rep B Employee Employee
Row "% peviewed BB Transaction ,, ¢ pyte LLANSACHON y | 5vailabis Auto Rep OrqRestrie SL Activity Last First MCC Merchan
1D Approval Date Amount TRRRTERTRS NIRRT RS ER AR G Org/Fund/Prog Account
) Hame Hame
- FAowrailable Dovnload
1 242 = O7AS9/2006  O7/20/2006 o B T 209100101000 630 70399 O HRE&L SUZAMME 5411 GIAMT-E2
======== Ducuments
Help

Release Notes

Copyright® 1297 - 2006 J.P. Morgan Chase & Co. All rights resenved.

To start this process, click on the
"Reporting” option of the drop down menu.

|8

@ Done é ﬂ Inkernek
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PaymentNet™ - Microsoft Internet Explorer

Fle Edit “iew Favorites Tools  Help
- - P n S ._\
o | ¢ ) ~' 5 i L e~ o f by
e Back </ |ﬂ @ -._lj 7 Search . Favorites @ E}___\ == ’ii 3
Address @ https: P pavrentnet . comfPMet/ranger . asp hd

Go | Links **

JPMOFgaﬂChBSE “-i Menu: Johin Catrr | help | home
Reports
Select a Categary
@Cardholderﬁmployee O@acﬂon C’Mercham C’Adminis’craﬂnn lOAII
Report Description
ﬁ?;?:gt?:; The Cardholder Information report gr of card accounts. The report lists: Account Mame, Accourt Mumber,| Address, Business Phone, and Total number of Accounts.
Cardholder Status  The Cardholder Status report can be used to identify & status (ie. Cloze, Mot Activated, Active, etc ). The report wehich is sorted and sub-tataled by Account Status
Report lizts the follovwing: Cardholder Mame, Account Mumber, Cpen d ingle Transaction Limit, Available Limit, and Status.

Copyright® 1997 - 20068 J.P. Margan Chase & Co. All rights resenved.

Click on the Transaction button
to continue.

@ Dare é ﬂ Inktermet
—
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PaymentNet™ - Microsoft Internet Explorer

Fle Edit “iew Favorites Tools  Help

eﬁack - J |ﬂ @ _;\_| /:\J Search ‘-E:'\'( Favorites e} [-':v :\-9" — _J ﬁ ﬁ

Address @l https: P pavrentnet . comfPMet/ranger . asp ~

Go | Links **

JPMorganChase ) TE Reporting John Carr | help | home

Reports ~
Select a Categary
O CardholderEmployee @ Transaction C’ Merchant C’ Acminiztration O All
Report Description
. The Purchase Detail Summary can be used to evaluate fusl purchazes. The report lists: Account Mame, Tranzaction Date, Merchant Mame, Merchant Location, Odameter

Purchaze Detail Summary ) ) . X

Reading, Purchase Amount, Purchase Time, Quantity, Grade, Price and Tax.
Purchase TineDate The Purchaze Time/Date Exception report can be used to monitor fuel purchaszes that occur outside of the time and date guidelines that have been configured in the Fleet
e Purchase Exception screen. The report lists: &ccount Mame, Tranzaction Date, Account #, Merchant, Merchant Location, Purchase &mourt, Purchase Time, and Purchase Day.
Purchaze TimeDate i PUTEES w . . . " . chaze
Summary ecetonst HIGHLIGHT "Transaction Detail with Account Codes and Notes”. This ey an

urchsse Ti

g erceon Teseerar] report MUST be created each month to be included as part of the eportis

zorted by ad . . . .

metseeq| package that is turned into the Business Office. pes of
T & E Expense Lctivity purchases: e, Murmker

of Credit Transactions by Type, r Lmourt by Type, Grand Totals by Transaction Count, Amourt Type and Sverage Type.
T & E Expense dotivit b The T & E Expense Activit analyze st the account level, the total and average dollar amourt spent on each of the following travel types of
Cardholdper L) purchases: Airlines ation, Transportation, Restaurant, Cash, and Cther. Subtotals are provided for each account, a5 well a5 Grand Totals for the

ertire report. T ame, Type of Travel Activity, Mumbet of Transactions for the Activity type, Total Daollar Amount, Average Dollar Amournt,
T & E Tiemsesion Sy Y lists the T & E tranzactions, grouped by cardholder. Dizplays the Tranzaction Date, Merchant Mame, Debit Count, Dehit Amount, Credit Count and
Transaction Detail with he Transaction Cetail with Account Codes and Motes report lists all transactions by Cardholder including merchant name, transaction and post dates, transaction amount, up
Accourt Codes and Motes to § accourt codes, and transaction notes.
Transaction Detail with The Transaction Detail with Payments report can be used to monitor the purchases and payments for each account. The repott lists: Account Mame, Transaction Date, Post
Payments Date, Tranzaction Amaount, Merchant Mame, Merchant City and State, and MCC Code.
Transaction Disputes by The Transaction Disputes by Hierarchy report can be used to monitor the status of disputed tranzactions. The report lists: Account Mame, Accourt #, Merchant Mame,
Hierarchy Transaction Date, Transaction Amount, Date Dizputed, and Date Resolved.
Tranzactions b The Transactions by Incdustrys'endor report can be used to analyze account usage with each Merchart within the following TEE industries: Airlines, Lodging, Car Rental,
Inclustr Nendot Transportation, Restaurants, Cash, and Cther. Subtotals are provided for each type of industry. The report lists: Industey, Merchant Mame, Merchant City and State, Mumber of

¥ Transactions per Merchant, and Total Dollar Spent per Merchant.
e
Careriabd™ ATOT O OO 1D kdaraan Thaca § Ca Al riakds reennes A —
@ applet Queryiiiz started é 0 Irternet

" g
i Start

10/01/08
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e 1 ttps:fiwwwd. paymentnet.com - PaymentNet™ - Microsoft Internet Explorer
. 0 . © B @ 2 Y = I L

] -3 e
Back Stop Refresh Home Favorites  History Prink Copy Paste

File Edit ‘“iew Favorites Tools  Help

John Carrall University | help | home

JPMorganChase )

Cuery Wizard For Transaction List

Process Guery = ,J Bypazs Critetia = ,J Cancel = ,1 Reset Wizard = ,J Reset Query = ,J

Find records where of the following spply
l Accounting Cycle jl is equal to jl Jul 2006 j ﬂ

| Employee Last Name jl is equal to j |Kra|| ﬂ +

N

This area allows you to
define your query based This addition

on different criteria. button allows you
to narrow your
search even more.

Order bythe following fields | Reset |

Copyright® 1987 - 2007 J.P. Morgan Chase & Co. All rights resenred.

@ Applet Queryiwiz started é o Internet
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tps: fhwwwd. paymentnet.com - PaymentNet™ - Microsoft Internet Explorer

. - . Y =
File Edit ‘iew Favoribes Tools  Help ; o . = (= 2 . _"Eﬂ + il I= f ."_
: Back Stop Refresh Home Favorites  History Prink Copy Paste (]

JPMorganChas Menu; i John Carroll Un v| help | home

Cuery Wizard For Transaction List

Process Guery = ,J Bypazs Critetia = ,J Cancel = ,1 Reset Wizard = ,J Reset Query = ,J

Find records where of the following spply

l Accounting Cycle jl is equal to jl Jul 2006 j ﬂ
| Employee Last Name - I is equal to j |Kra|| ﬂj

Order bythe following fields | Reset |

Once you have selected the
criteria, click "Process Query”.

Copyright® 1987 - 2007 J.P. Morgan Chase & Co. All rights resenred.

@ Applet Queryiwiz started é o Internet

10/01/08
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2 PaymentNet™ - Microsoft Internet Exploren

File Edit Wiew Favorites Tools Help :,
@ Back - ) \ﬂ ﬂ ' .j ) search S "( Favorites ﬁ‘; Q. 2 4 ’iﬁ ‘3

\_/I LA R P4 [’I--\‘ s — A N
Address @Bl https:/ fvnawd, paymentnet . comfPMetiranger . asp Go Links **

JPMorganChase O ers o> Jofin aroll Universiy | help | homs

Report Transaction Detail with Account Codes and Notes Return to Repart List

Save Report Criteria = r|
Optional File Prefix l:l

Click to create your report in Adobe .pdf format. |J

Click to create your report in MS Excel format. rsion 5 or higher required.

Click to create your report in MS Word format. |J or higher required.

Copyright® 1997 - 2006 1P, Morgan Chase & Co. All rights resenred.

The result is a file generated in .pdf format based on the criteria
just used. To view this report, click on the . arrow button.

@ javascriptisaveReportQuery( Tyvpe in a name For this query.','d valid name For the query was not given.','Query1? é ) Internet

~r 1
] "-' Start @ Diocurnentl - M| enthet™ - Micra..,.

10/01/08
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PaymentNet™ - Microsoft Internet Explorer

Fle Edit “iew Favorites Tools  Help -:,'
L] ) n ~ _\
- - ) = i (- f o
e Back e |ﬂ @ { lj 7 Search . Favaries 6‘3 [\ == ’ii 3
Address @ https: P pavrentnet . comfPMet/ranger . asp b Links **

JPMorganChase ) TR -Hcaitab a-Fite Johin Carrall University | help | home

Available Dewroad Files

Yo file will be available on this page (Available Download Files) a5 soon as it is processed. You may refresh this page or check back st a lster time to view the link for download. Youw do not need to wait
for e-mail notification.

Refresh = |] Mtity me by email when files become swsitet—]
‘\ o to page of 1
File N4 \e Description Creation Date
Transa etailwithAccountCodesandhotes-SKRAL-1 3525-2006-07 -31 -092645 pdf Transaction Detail with &ccount Codes and Motes Fi5 2006 92645 A Delete = |J
Tranza ailwith&ccountCodesandhotes-SKREAL-12544-2 Tranzaction Detail with Account Codes and Motes TI31 /2006 91646 A Delete = |J
Transact] ivithAccountCodesandtlotes-SKRAL-13372-21 Tranzaction Detail with Account Codes and hotes TI2E/2006 64434 A Delete = |J
Tranzacti hAccountCodesandblotes-SKRAL-1536-20 Tranzaction Detail with Account Codes and Notes TI2/2006 12:33:08 P Delete = [J

CopyrightE - Morgan Chasze & Co. All rights rese nn

To view this .pdf report, simply click on it.

To delete old reports, click "Delete.”

NOTE: If the report is not visible, click
the "Refresh” button until the report
appears in the list below.

@ applet Queryiiiz started é 0 Irternet
1y Start ! " Hhet™ - .., & FA MM
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2 PaymentNet™ - Microsoft Internet Exploren

File Edit Wiew Favorites Tools Help

Nl

M e a .
- ) ) - " S .

@Back <) \ﬂ @ __ﬂ - search S ¢ Favorites ﬁ‘} & 5
Address @https:waw‘l.paymentnet.com,l'PNet,l'ranger.asp b Go Links **
hlenu: o John Carrall L 1elp | home

®[o% |- @ F03-|E 07 - B2 | e Adobeneader%;

JPMorganChase £

d_n T = - W
B Save a Copy = C}_I ﬁ Search L= | IL Select EJ @k Ll
»
John C 1l Uni i
g ohn Carroll University A
=
o . - - " T
= Transaction Detail with Account Codes and Notes
Diate Printed: 07/ 282008 046:44:34A0M Crisnaticn: Landscaps
TRANS TRAN POST MERCHANT TRAN
i} NAME ACCOUNT NUMBER DATE DATE  MERCHANT NAME Y STATE  MCC SALESTAX AMOUNT
42 ERAL, SUZAMMNE XOOCDO00019462713 07192006 07202006 GLIANT-EAGLE #0203 U3 CHESTEFLAND OH 5411 50.00 5317
NOTES 7/19/06 Snacks parchased for both deparment picuics.
Tser ID SERAL
Org/Restr 209100 101000 630
L Accoun 70399
GRAND TOTALS TOTAL AMOUNT: ] 50.00 3517
Exnd of Report
i
T
o
£
=
[}
=
T
iy
=
i
E
E
(=}
(5]
L'
= teft | I\ (1]
@ Applet Queryiiz started é ) Internet
[ @l Documentl - Micrasaf ... a Paymenthlet™ - Micro.,, .

'4 start

sent along with your receipts and statement from JP

month following the statement date.

Here's a sample of a .pdf report. A printed copy must be

Morgan Chase to the Business Office by the 15™ of the
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ASSEMBLING YOUR MONTHLY PCARD STATEMENT PACKET

Attach copies of all receipts referenced in
the statement/transaction detail. A
"Missing Document Form" must be
submitted for any missing receipts along
with a detailed explanation.

ns rae e aa sy

JOHN CAFRCLL UN.VERSTY

D PEVS FRONCZEK COMRZRE fiL CAFD SOLUTIONS
20700 MU T PARK BLVD F.. Bos 447

UNIVEREITY HIIGHTS, DK 44" 15-4620 Al Shomam LT a4 (%

TS YRR 7
Mo ZUERIERITIRNGING AU HAL €780
GEGRTY VA TR NG BAT TRX B

o

The second item in your packet should be your printed
"Transaction Detail with Account Codes and Notes".

—

Your Statement should be on the top of the packet with
your signature and date, PLUS the signature and date of
your supervisor (e.g. Director, Chair, Vice President, etc.).

Please staple the packet together.

10/01/08 20



VIEWING/EDITING YOUR PROFILE

Microsoft Internet Explorer

Flle Edit “iew Favorites Tools  Help

@Back - \_/I |ﬂ @ _h /:\J Search \E::(’ Favorites 6‘3 [j_\:' L::_', - _J ﬁ ﬁ

Address @ https: fjwad, paymentnet, comiPHet franger, asp

John Carroll Univ

11 %] af 1

ity| help | home

JPMorganChase ) Menu:

Transaction List (Custom View) Tranzaction List

Select & Yiew | Default View s m Transaction List for 0001262742

Employee Profiles ==

o to page

Reporting

Creste Export File= ,J Save Query= ,J Creste Query= ,J

Merchant Profile List

. . Sehedule Aute Reports Employee Employee
Row "% Reviewed B2 Transaction o, ¢ pate LCANSACUON 7 ffwailable Auto Repors SL Activity Last First MCC Merchan
10 Approval Date Amount Account
i ) Hame Hame
Awailable Download Files
203100 70399 0 KR&L SUZAMME  S411  GIAMT-E2

1 242 [ - O7ASM2006 072002006 FSAT GIAM

Help
Release Notes

CopyrightE 1997 - 20068 J.P. Margan Chase & Co. All rights resenved.

Select this option to
review your account
profile.

|»

é G Inkernek
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PaymentMet™ - Microsoft Internet Explorer

Flle Edit “iew Favorites Tools  Help

@Back - \_/I |ﬂ @ _;\_| /'__\J Search ‘E’:‘\'ﬁ Favorites ﬁ‘; [_'\:v L::_', — _J ﬂ ﬁ

Address @ https: [ uwad pavmentnet.comiPMet franger . asp A Go Links *
JPMorganChase : ga> U | help | home
Employee Profile for SUZAMNE KRAL Return to Employeeilser List A
Primary Hame KR&L, SUZANME User ID
Secondary Hame skral - Suzanne Kral
Employee Address 1 20700 MORTH PARK BLWD OrgRestric Org/FundProg

Employee Address 2 209100101000 680 - Information Services

City, State/Province, ZIP/Postal Code UNYERSITY HEIGHTS, OH 44118 GL Account

Employee Business Phone 2163974463 [0 Make sure your User Id ,

E-mail Address [kral@jou.2du | Activity Organization, and other

E-mail Address 2 | | o items displayed here are

Account Humber . correct. If not, advise

Status Artive Andrew Fronczek at ext.

Card Report Level 04 3025 as soon as possible. "

Card Report ID 208100 - Infarmation Services

Expiration Date o7mg

Max Daily Purchase 52393

Purchase Humber CTD 83593

Daily Amount Limit 03399995059

Single Transaction Limit 10

Spend Limit 50

Cash Advance Limit 0 v
&) applet Querywiz started S & Irternet

12 start Ink o ¥ " ) o nenthet™ - ... | Dfoldu
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